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	Position title:
	Senior Aboriginal Talent Partner 

	Position number:
	D03209

	Group:
	People, Safety, and Culture 

	Business Unit/Branch:
	Recruitment Services

	Classification:
	VPS5

	Employment status:
	Fixed Term, 12 months 

	Position reports to:
	Assistant Manager, Aboriginal Recruitment 

	Work location:
	121 Exhibition Street, Melbourne VIC 3000

	Position contact:
	Name:  Lesley Jackson-Lopa 
Phone: 0428 495 800
Email:  Lesley.Jackson-Lopa @justice.vic.gov.au 


Role Purpose
The role of a Senior Aboriginal Talent Partner
Provide specialist support and advice to Aboriginal candidates, ensuing their experience is both culturally appropriate and a positive experience. 
Provide authoritative, strategic, and innovative advice to senior management on recruitment issues and practices in accordance with all relevant industrial instruments and legislation.
Undertake the full recruitment lifecycle and contribute specialist advice to regional stakeholders
Partner with hiring managers across the department to understand their recruitment needs and contribute to the departments Aboriginal Employment Strategy 2024-2027.


The Department of Justice and Community Safety (DJCS) provides a range of government programs and services which focus on improving community safety, victim services, regulatory services and crime prevention, and building strong collaboration across the justice system. 
The People, Safety and Culture (PSC) group supports the department in workplace culture and people matters, including human resource policy and strategy; organisational culture and change; recruitment and retention; performance and development; pay, benefits and workforce reporting; safety and wellbeing; workplace relations; and employee conduct. PSC promotes a culture to engage and develop the workforce, providing every person with the opportunity to unlock and achieve their potential.
The Recruitment Services and Talent Programs team provides expert advice and support to the department on all recruitment related matters across both frontline and non-frontline roles, including attraction, selection, redeployment and other recruitment and retention practices. 
Recruitment Services delivers consultative, progressive, innovative, fair, and ethical recruitment solutions and comprises of the following specialist functions: 
· Campaign Recruitment – Corrections Victoria and Youth Justice 
· Executive Recruitment 
· Campaign Recruitment 
· Employment Marketing 
· Recruitment Operations including security checks
· Employment Programs, and
· Redeployment
Reporting to the Assistant Manager, you will be responsible for managing the end-to-end recruitment process, and work with hiring managers across the department to understand their recruitment needs. Ensuring that target hires are achieved within the talent delivery team for all prioritised, designated and roles are achieved across the department.
[bookmark: _Hlk74909919]The Senior Aboriginal Talent Partner works closely with key stakeholders to understand their business and what is required for current and future success. The Senior Talent Partner provides expert advice and support across all talent related activities ranging from sourcing, screening, short-listing, interviewing, reference checking, offer management and outcome advice. Additionally, demonstrated capability in the design, implementation and training of best practice recruitment processes is required. 
You will be required to navigate the complexities of recruiting for a diverse range of roles—each with its own challenges and impact. As the Senior Aboriginal Talent Partner, you will provide specialist advice to regional stakeholders at all levels on Aboriginal cultural issues, employment related policies and legislation that impact on the Victorian Aboriginal community and be a strong advocate for the Department of Justice and Community Safety.
With a hybrid working model, you’ll combine flexibility with meaningful on-site engagement, including travel to prisons, and community, building strong relationships and gaining firsthand insight into the environments you’re hiring for.
This role will require travel across regional Victoria and is based out of the Melbourne office. 
This is an Aboriginal Designated Position, classified under 'special measures' of section 12 of the Equal Opportunity Act 2010. Only Aboriginal and / or Torres Strait Islander people are eligible to apply.
KEY ACCOUNTABILITIES
[bookmark: _Hlk41307418]Provides specialist advice and expertise to stakeholders at all levels on Aboriginal cultural issues, employment related policies and legislation that impact on the Victorian Aboriginal community to ensure that the department achieves its objectives set out in the Aboriginal Employment Strategy. 
Manage end to end recruitment process for senior, specialist, technical and complex vacancies including creating and reviewing position descriptions, developing and implementing attraction strategies, screening, shortlisting, interviewing, reference checking, offer negotiation and candidate feedback.
Provide authoritative, strategic and innovative advice to senior management on recruitment issues and practices in accordance with all relevant industrial instruments and legislation, particularly the Public Administration Act 2004 and the Victorian Public Service Enterprise Agreement 2024.
Provide specialist support and advice to Aboriginal candidates, ensuing their experience is both culturally appropriate and a positive experience. 
Coordinate and maintain effective relationships with relevant, internal and external stakeholders, Aboriginal Justice unit and Aboriginal community organisations.
Participate actively in industry events, career expos, and community forums and Initiate contact with local community groups and professional networks.
Provide regular reporting to the Recruitment Services team and key business stakeholders.
Initiate and build effective relationships with senior managers and stakeholders including relevant regional Aboriginal community organisations with a focus on understanding employment issues and finding solutions to remove barriers to achieving strategic objectives.
Lead education within the department on Aboriginal and mainstream recruitment processes, best practice recruitment methodologies and legislative requirements including provision of specialist advice on the development of job descriptions, assessment material and post assessment processes for Aboriginal prioritised and designated positions. 
Mentor members within recruitment services to improve cultural awareness, recruitment practice and maintain consistency of service.
Contribute specialist advice and expertise to regional stakeholders at all levels and the Recruitment Services Unit, People and Culture on Aboriginal cultural issues, employment related policies and legislation that impact on the Victorian Aboriginal community to ensure that target hires and vacancy management across Corrections Victoria is delivered and maintained.  
Participate actively in industry events, career expos, and community forums and Initiate contact with local community groups and professional networks.
Provide regular reporting to the Recruitment Services team and key business stakeholders.
Provide specialist advice on the development of job descriptions, assessment material and post assessment processes for Aboriginal prioritised and designated positions.
Undertake any reasonable task as directed by the Assistant Manager.
Key selection criteria
Technical Expertise
[bookmark: _Hlk41306423]A demonstrated knowledge and understanding of the Victorian Aboriginal Community, both society and culture and the issues impacting on it.
A demonstrated ability to communicate sensitively and effectively with members of the Victorian Aboriginal Community.
Experience managing the end-to-end recruitment process, with a diverse stakeholder group to meet operational demand and deliver consistent and quality recruitment service in Aboriginal employment context.
Demonstrated recruitment business partnering experience with a diverse stakeholder group to meet operational demand and deliver consistent and quality recruitment service in Aboriginal employment context and manages sensitive information with confidentiality and integrity throughout the recruitment process.

Personal Attributes
Resilience:  Keeps self and others calm when under pressure; is decisive and charts course of actions enabling teams to resolve a challenging situation.
Working Collaboratively: Guides others to create a culture of collaboration; identifies, and works to overcome, barriers to knowledge or information sharing; identifies opportunities to work with other teams to deliver outcomes.  
Promote Inclusion: Establishes a workforce that is diverse and takes advantage of relevant knowledge and skills; creates opportunities to improve knowledge of teams in the area of diversity and inclusion. 
Meaningful Outcomes
Partnering and Co-creation: Builds and maintains partnerships to achieve objectives; coaches others on the co-creation process and builds team commitment to co-creation by demonstrating personal commitment; builds trust in partnerships through timely and quality delivery of outcomes; facilitates discussion and navigates differences of opinion to reach decisions.  
Innovation and Continuous Improvement: Uses understanding of clients or stakeholders’ context to design and implement systems for continuous improvement within team or organisation; reviews and analyses internal and external information to improve effectiveness and quality of work; creates team environments where innovation and creativity are fostered and rewarded.
Enabling Delivery
Critical Thinking and Problem Solving: Takes into account wider business context within business unit when considering options to resolve issues. Identifies recurring problems and prevents future recurrence by integrating solutions into work process. Delivers tangible business outcomes as a result of critically evaluating problems from multiple perspectives and delivering effective solutions.
Project Delivery: Translates strategies into programs or projects that enables achievement of outcomes required; defines governance e.g. success measures, roles and responsibilities, progress monitoring) required to manage risks and maximise probability of success.
Political and Organisational Context:  Uses formal and informal influencing relationships and decision making processes; ensures solutions or actions adhere to values, ethics, responsibilities, legal obligations and limits that apply to an organisation; considers priorities and interests of various groups and key individuals.

Authentic Relationships
Influence and Persuasion: Gains agreement to proposals and ideas; build behind the scenes support for ideas to ensure buy-in and ownership; uses chains of indirect influence to achieve outcomes; involves experts or other third parties to strengthen case.
Managing Difficult Conversations: Seeks and evaluates options to resolve problems; negotiates agreed actions to deal with problems; coaches others in negotiation.
[bookmark: _Hlk162270784]Stakeholder Management: Identifies issues in common for one or more clients or stakeholders and uses them to build mutually beneficial partnerships; identifies and responds to stakeholder’s underlying needs; uses understanding of the stakeholder’s organisational context to ensure outcomes are achieved.
Qualifications
[bookmark: _Hlk41306671]A qualification in Human Resources / Management (or equivalent) or a related is desirable.
Important information
· The salary range for this position is set out in the Victorian Public Service Enterprise Agreement 2024. Please refer to the Department of Treasury and Finance website (dtf.vic.gov.au) for further information.
· Department policy stipulates that salary upon commencement is paid at the base of the salary range for the relevant grade. Any above base requests require sign off by an executive delegate and will be by exception only or where required to match the current salary of Victorian Public Service staff transferring at-level.
· If you have previously left the VPS on a departure/ separation package, employment restrictions may apply.
· You may be required to mobilise to other areas to support priority projects or programs.
· The department is committed to providing and maintaining a working environment which is safe and without risk to the health of its employees.
Safety Commitment
· Staff safety commitment - Actively participate in health, safety, and wellbeing (HSW) programs and proactively report on all HSW incidents through the Justice Incident Management System (JIMS) to embed and support a strong safety-first culture that supports the HSW Strategy’s vision of “a workforce that thinks safety and works safely".
· Manager safety commitment - Create and maintain a working environment, that takes a zero-tolerance approach to unsafe practices and behaviours, which supports the HSW Strategy’s vision of “a workforce that thinks safety and works safely”.
· Child safety commitment - The Department of Justice and Community Safety is committed to the safety and wellbeing of children and young people. We seek to prevent harm of any kind impacting children and young people and have zero tolerance for racism, child abuse and inequality. Children and young people’s rights, relationships, identity, and culture must be recognised and respected, their voices heard, and their concerns acted upon. We aim to foster a culturally safe, child safe and child friendly environment for all children and young people we have contact with, deliver services to, or are impacted by our work.
Pre-employment checks
All appointments to the Department of Justice and Community Safety are subject to reference checks, pre-employment misconduct screening and Nationally Coordinated Criminal History checks. Some positions may also be subject to a Declaration of Private Interests (for executive and responsible officer roles), medical checks, and/or ‘Working with Children Check.’
If the position is based in a prison, youth justice facility or community corrections location, or has offender management responsibilities, or access to sensitive information, employment may be subject to a number of additional pre-employment security and safety checks, including, but not limited to:
Pre-employment Security and Misconduct Checks (Declaration Form)
Nationally Coordinated Criminal History Check (NCCHC) and International Police Clearance (if applicable)
VicRoads Information Check
Drivers Licence Check(s) (if applicable).

A Nationally Coordinated Criminal History Check and an Australian Entitlement to Work Check is a requirement for all DJCS positions, and these checks require identification documents of either a passport or birth certificate.

For Aboriginal Prioritised or Designated positions, a Certificate of Aboriginality (CoA) will be required prior to an offer of employment being made. 

Aboriginal and Torres Strait Islander applicants are welcome to utilise support from the Aboriginal Recruitment Team throughout the recruitment process. Aboriginal candidates are encouraged to contact Aboriginalrecruitment@justice.vic.gov.au  if they would like cultural support and guidance through the application process.
Values and behaviours
[bookmark: _Hlk41306979]Department of Justice and Community Safety employees are required to demonstrate commitment to:
The Victorian Public Sector Values: responsiveness, integrity, impartiality, accountability, respect, leadership and human rights. 
The Environment: The department is committed to minimising its environmental impact and requires all staff to comply with its environmental policy.
Recordkeeping: The department is committed to good recordkeeping and requires all staff to routinely create and keep full and accurate records of their work-related activities, transactions and decisions, using authorised systems.
Diversity: The department values an inclusive workplace that embraces diversity and strongly encourages applications from Aboriginal people, people with disability, people from the LGBTIQ community, and people from culturally diverse backgrounds.
 Further information
Please visit About the Department on the Department of Justice and Community Safety website (http//:www.justice.vic.gov.au) for information on:
Organisational values and structure
Our policies such as privacy and conflict of interest
The Victorian Public Service (VPS) code of conduct
Our commitment to the safety and wellbeing of children.
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